St. Richard’s RC Primary ATTENDANCE POLICY

Introduction

St Richard’s is a successful school and our children play an important part in making it so. We aim for an environment which enables and encourages all members of the community to strive for excellence. For our children to gain the greatest benefit from their education it is vital that they attend regularly and your child should be at school, on time, every day the school is open unless the reason for the absence is unavoidable.

It is very important therefore that you make sure that your child attends regularly and this Policy sets out how together we will achieve this.

Why Regular Attendance is so important:

Any absence affects the pattern of a child’s schooling and regular absence will seriously affect their learning. Any pupil’s absence disrupts teaching routines so may affect the learning of others in the same class.

· Ensuring your child’s regular attendance at school is your legal responsibility and permitting absence from school without a good reason creates an offence in law and may result in prosecution.
Promoting Regular Attendance:

Helping to create a pattern of regular attendance is everybody’s responsibility-

Parents, pupils and all members of school staff:

To help us all to focus on this we will:

· Give you details of holidays well in advance.

· Celebrate good attendance by celebrating individual and class attendance at assemblies and providing prizes for excellent attendance.

· Sr. Edith will support families who are having any difficulties.

· First day calling will continue if school has not been informed why a child is absent.
Persistent Absenteeism (PA):

A pupil becomes a ‘persistent absentee’ when they miss 10% or more of schooling across the school year for whatever reason. Absence at this level or at risk of moving towards this level is given priority and parents will be informed. PA pupils are tracked and monitored carefully.  Any pupils entering into this category for more than one half term will be subject to a Penalty Warning Letter which could then lead to a fine should your child’s attendance not improve.
Absence procedures:

If your child is absent you must:

· Contact us as soon as possible on each day of absence.
· Send a note in on the first day they return with an explanation of the absence, you must do this even if you have already telephoned us.
If your child is absent we will:

· Telephone on the first day if we have not heard from you.
· Invite you to discuss the situation with the Headteacher if absence persists.
Outside Agencies
If families are experiencing difficulties which impact on their child’s attendance, there are a number of outside agencies which the school can access to support families. Please contact Mrs Morrin if this is applicable to your family.
Lateness

Poor punctuality is not acceptable. 

How we manage lateness:

· The school day starts at 9 am. We expect all children to be in school at this time.

· Children who arrive after this time have to report to the Reception and are marked late.

· Register are closed at 9.30 am. Children who arrive after 9.30 am will be recorded as present for safety reasons but this mark will not count as a present mark and will be marked with an unauthorised absence for the morning session. This may mean that you could receive a Penalty Notice if the problem persists

· If you are experiencing difficulties with punctuality please make an appointment with the Headteacher as soon as possible to discuss the matter. 
Religious Observance 

In line with Manchester Local Authority guidance only one day for each religious festival (no more than 3 in any one academic year) will be counted as an authorised absence. Additional days off for extended celebrations will be treated as an unauthorised absence.

Holidays in Term Time:
The headteacher may not grant any leave of absence during term time, unless it is for exceptional circumstances. Any child who has 5 sessions (2.5 days) of un-authorised absence may be issued with a Penalty Warning. Any further un-authorised absence after this time and a Penalty Notice will be issued. Each such Penalty Notice incurs a fine.
Any period of leave taken in excess of that agreed, may result in the child’s place at St Richard’s being at risk.
Summary:

The school has a legal duty to publish its absence figures to parents and to promote attendance. Equally, parents have a duty to make sure that their children attend. All school staff are committed to working with parents and pupils to ensure all our children have high levels of attendance. It is important we work together to achieve our school target of 96% attendance for the academic year 2018/2019. 
